


Help file for Form 16 Data entry Process 

Step 1 : Go to www.disebankura.in and click on Form 16 Menu as shown in the picture here. 

 

Step 2 : Enter your ID and Password as guided or Register if you have not yet register earlier. 

 

 

Note: If you are receiving any error page while attempting to log in to the system please 
mail at support@disebankura.in . This may happen if you have forgotten your password. 

 

 



Step 3: If you have successfully logged in you will see the below screen. Click as shown and proceed 
further. 

 

 

Step 4: Click on “Add Details” option for each employee as shown here and enter the data  

 

Step 5: Now confirm your selection and click OK to go to data entry form. 

                                     

Step 6: Fill Data in the form and at the end click on Submit button to finally save your entry. 

N.B: If you want to ADD or DELETE any employee from your log in mail us  support@disebankura.in   
with all details in school letter head with sign & seal. In case of Adding new employee please 
provide PAN details and scan copy of approval. Don’t forget to write your DISE code in your mail.                           
   

SEE THE NOTICE BEFORE ENTERING DATA IN YOUR ONLINE FORM 


