
Operational Manual

Operational steps involved to Fill 
Institute’s Registration Form for AY 

2019-20



1.Select 
Academic Year 

2019-20
2.Enter 
user ID

3.Enter 
Password4.Enter 

Captcha

5.Click to Login 
in to NSP profile



Click on OK to get 
the Registration 
Form to be filled 

online



2. Click to Upload 
selected scanned 
copy of Valid ID 

Proof
1. Click to select 
scanned copy of 
Valid ID Proof in 

PDF or JPEG 
format upto

200KB from your 
local computer



Fill all the 
informations

carefully. 

Before finally 
submitting the 

form it is 
mandatory to 

save the entered 
information by 
clicking on Save 

Form button 

After final 
submission of 

the information, 
an unique Form 
Refrence ID will 

be generated 
and form will be 

electronically 
transferred to 

concerned 
District Nodal 

Officer



Click on OK to 
finally submit 
Registration 

Form. An OTP 
will be sent to 
Institute Nodal 
Officer’s Mobile 

provided at 
Point No13 of 
online form



Now Enter  OTP  and 
Click on Confirm OTP 

button. Your Form will 
be successfully 

submitted.



Form Refrence ID 
generated after 

successful 
submission



Registration Form 
generated by the 

NSP2.0. Take 
printout of this 

form and submit 
dully signed and 
stamped form to 
the District Nodal 

Officer



National Scholarships Portal 
(NSP2.0)

Academic Year : 2019-20

Operational  steps  to make Institute’s 
Profile functional after getting 

Registration Form approved by the 
District Nodal Officer



1.Select 
Academic Year 

2019-202.Enter 
user ID

3.Enter 
Password

4.Enter 
Captcha

5.Click to Login 
in to NSP profile

Once Registration Form is approved by the District Nodal Officer, Institute Nodal 
Officer (INO) will receive new password in the registered mobile number.  To 

make profile functional login with new password and follow the steps described 
below



1. Enter the 
OTP received 

on the 
Institute’s 

Nodal Officer 
mobile.

2. Click to 
proceed 
further.



1. On first login, 
NSP2.0 will force 
you to reset the 
password. Enter 

password of your 
choice keeping 

password policy in 
mind.

2. Click to 
save new 
password 
on NSP2.0

Password policy 
guidelines for 

setting up new 
password in Step-1



After 
successfully 

changing the 
password, click 

to proceed 
further



Click to expand 
the options 
provided in 

Administration

After first successful login, Institute Nodal Officer (INO) will have to update the 
profile, Course Level and Courses to make Institute visible to the Applicant’s 
while applying for scholarship on NSP2.0. After profile updation Verification 

section will be enabled



Click on Update 
Profile for updating 
remaining details of 

Institute profile



1. Profile 
updation is 

enabled through 
OTP 

Authentication. 
Enter OTP 

received on 
INO’s mobile

2. Click to 
proceed 
further



1. To change 
Institute’s 

affiliation, select 
the State where 

Board / 
University is 

situated 

2. Select the 
Board / 

University to 
which Institute is 

affiliated with3. To select multiple 
course levels, press 

and hold the Ctrl key 
on the key board and 

select the course levels



On transfer or change of 
INO, details can be 
changed from this 
section.  In case of 

change in INO’s mobile 
number OTP will be sent 
on new mobile number 

for authentication.



Click to 
update the 

profile 
information 
on NSP2.0



It shows that 
Institute’s 
profile is 
updated

Click to update course 
level, courses and fee

in the institute’s 
profile. This option is 

OTP enabled . 



With the help of below options Course Level, Course and Course Fee can 
be updated. Click on respective button and proceed further


