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Government of West Bengal
Office of the District lnspector of Schools (S.E.)

Memo No. ... !.!..i.I.rc 
Bankura

Dated Bankura the,. ?.!t ...L. .11

From : The Dislricl lnspector of Schools {S.E.), Bonkuro.

To : The Heod of the lnsiitution of oll schools under Bonkuro District.

Subject - Vetfing of fixotion of poy by lhe concerned Joint Director/Deputy Director/
Assistoni Direclor of Accounts, School Educotion Deportment..

Ref:-This office Memo doted 29.05.2019, beoring no. 1608/5.

ln conlinuotion with ihe previous offlce memo os stoted obove under reference ,the

undersigned hos 1o request him/her to submit popers os noted below olong with filled up formot

enclosed herewith. All documents hove io be submitted in seporote cover file for eoch

employee within the given time schedule. No originol copy is required of present, ottested

photocopies only to be submitted. Contocl number of the HOI olong with the concerned

employee must be writien on the submitted file for moking contcrct if required. This moy be

treoted urgent ond ony deloy in this regord to be viewed seriously from this end.

-ff1 District tnspector of Schoots (S.E)

E]-eTt Bonkuro

Phoses Popers to be submitted Lost dote of submission

l"t Phose

For those employees who will

retire within 31 .1 2.2022.

Service Book, oll opprovols(Joining,

IB yeors, AHM/HM/ Ph.D. Higher

Scole etc) SSC recommendotion,

IPF of different ROPA{s} with Option

forms etc.

15.O7.2019

2no Phose

For those employees who will

retire between 01.01.2023 ond

31.12.2025

Do

31.07.2019

3,4 Phose

For For those employees who

will retire between O1.01.2026

ond 3l .12.2030

Do

r 5.08.20r9

4th Phose

For those employees who will

retire between 0l.01.2031

ond onwords.

Do

3',r .08.2019
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VETTING OF PAY FIXATION OF THE EMPTOYEE OF NON-GOVERNMENTSPONSORED/ADED EDUCATIONAL INSTITUTION.

(Vide Memo No- 614-SE{Admn. }l1OM -37 I 2A13 dated :- 6.05. 20 19 }

1.Name of the lnstitutioni
2.Name of the Employee:-

3.Designation:-
ils of 1't entry into service:4.Deta L nto

Memo No Date Date of 1" Joining

5.Other Approvals( viz. L8 years/Higher Scale/ AHM/HM etc.):

Nature of Approval Memo No Date Date of Effect

6.Previous service Details:-

Sl No Name of School(s) Desienation Service Period

From To

T.Educational Qualification with Training Details( Service Entry Qualification):-

Sl No Name of the
Examination

Board/University Year of Passing

8.Subsequent Academic Qualification lmprovement, if any:-

Authenticated by the Head

if the lnstitution with seal

President (* in case of H.M/T.I.C)

Sl No Name of the
Examination

Boardl U neversity Last Date of
Exam.

Date of Publication of Result

9.Post Appointment Training Details:

Sl No Name of the
Examination

Board/ University Last Date of
Exam.

Date of Publication of Result

l-0.Leave Details:-

SI

No

Nature of Leave No of
Days

From(
Date)

To(
Date)

Whether the
leave was
sanctioned or
not?(Yes/No)

rf " Yes"

Mention
Memo No/
Resolution No

& Date

lf " No" Mention Reason for not
sanctioning



11. Pay Details( Since 1't joining):-

Date of
lncrement /
Change of Pay

Scale/ Pay

Band

PaV /Pa in Pay

Band (A)
Grade Pay(B) Basic Pay

( A+B)

Remarks

Authenticated Verified bY bY

By the HOI the A.rls(sE)

with seal/by the Bankura

President ( in case of H.M/T.|.C)

Reviewed by
the D.l/S (SE)

Bankura

Vetted by the
JDA/DDA/ADA



SUBMIT THIS FILLED IN FORMT AT THE TiME OF SUBMISSION OF SERVICE BOOK WITH RELEVENT PAPERS OF ALL

EMPLOYEES.( According to seniority in Age)

Name of School:

Block:

Sub-Division:

SI

No

Name of the
Employee(s)

Designation Date of
Birth(As
per M.P

Admit Card)

Date of
Retirement

File send to
A.l/S(For
Office use )

Signature of Receiver with
date( For Office use )

Signature of the Head of the lnstitution with seal



PL. AFFIX THIS PAGE ON THE INDIVIDUAL COVER FIIE OF EMPLOYEE.

NAME OF SCHOOL:

NAME OF EMPLOYEE:

DESIGNATION:

BLOCK:

SUB.DIVISION:

HOI CONTACT NO:

EMPLOYEE CONTACT NO:


