
To

Governme,{Ttiruest Bengal
Office of the District lnspector of Schools (S E )

Bankura

Memo No. ...llqS is Dated Bankura tne,..?3.'. ad,t9

From : The District lnspector of Schools (S.E.), Bonkuro.

: The Heod of the lnstitution of oll schools under Bonkuro District.

Subject: - Vetting of fixotion of poy by the concerned Joint Director/Depuly Director/
Assislonl Director of Schools

Ref.:- letier of the Principol Secretory to the Govt. of West Bengol beoring no. 614-
ES(Admn) /1OM-37 /2019 doted 06.05.2019

This is to bring io ihe notice of oll thot this office is going to orgonize comps for
verificotion of fixotions done so for in respect of eoch ond every employee of his/her
school in the first week of July 2A1?. He/she is hereby requested to keep reody the
service porticulors ond reloted documents of every employee os noted below:

0,l. Service book to be opened/updoted by 3gtn June'20,l9. Speciol ottention to be
given for entry/updoting of vorious leoves. Necessory sonciion of leove hove to be
occorded by ihe competent outhority.

02. Employee wise file to be opened for keeping originol popers such os originol copy
of opprovol of oppointment, joining report, tronsfer orders. service book, option form.
initiol poy fixotion stotements of oll previous ROPA, fixotion for CAS, fixotion for
promotionol benefit ,fixotion for Higher scole of poy due to enhoncement of
quolificoiion eic.

03. A up io dote poy structure since the dote of joining to be prepored for very
employee mentioning vorious chonges with reosons.

All such documenis hove io be furnished in originol with proper forwording os ond
when required. Utmost importonce to be given to keep records reody within 30th

June'20,l? so thot the undersigned con proceed io verify such popers ond send the
some to the Office of the Director of Accounts, School Educotion Deporiment, Bonkuro
in the first week of July'201?.
This to be treoted os urgent.

Enclo:- copy of the leiter referred to the obove.

District ,^rrkril;;;
Bonkuro



Go,ERNMENToF*ESTBENGAL h, $ts , {tI - *l*rSCHooL EDUCATION DEPARTMENT I I, , C
(ADMINISTRATIVE BRANCH) I/

BIKASHBHA,wAN15TItFLooR),SALTLAKE,KoLKATA-700091
2?,os

No. 614 - ES (Admn.) / 10M-37 '2019 Dated : 06.05.2019
ORDER

Sub: - Vetting of fixation of pay by the co-hcerned,Joint Director / Deputy Director /
Assistant Director of Accounts.

It has been seen in a number of cases that Hon'ble High Court, Calcutta has directed to refund
overdrawal of amount whiOh occurred due to wrorlg fixation of the pay during the course of employment
nl th^ ^-^l1"nn rl- l'Jon-Covernnrcnt Spor:soi'c'C i Aidc.i LJuuuiiui:ai iiisiitutions. Tir= rc:pr.rrrcicniur lirv vriiyivJ !! L

authorities have also been directed to disburse the post-retiral benefits to the petitioner on the basis of last
drawn pay which is not admissible pay / actual pay of the petitioner in terms of existing Government
Rules / Orders.

Such anomalies in pay fixation not only causes inconvenience to the employees ol Non-
Government Sponsored / Aided Educational Institutions at the time of retirement but also leads to
erroneous calculation of post-retiral benefits leading to outgo of public mone\. tiorr tl-re Government
exchequer.

Therefore, in such circumstances, the Governor is pleased to decide that the t-rxatiorr of pa1' of
employee duringthe courseof,emplor,ment in all stages (i.e.Joining, Promotion. ROPA. CAS. etc.)has to
be vetted b1' the concerned Joint Director ,' Deputl' Director / Assistant Director ol ,\ccounts. School
Education Deparlment, Governn rnt ol \\'est Beneal prior to issuance of any approval from the concerned
District Inspector of School with rmmediate eitect.

The pay fixation of ail the servins ernployees which has already been done, shall be reviewed,
by District Inspector of School and got vetted by the concerned .loint Director / Deputy Director /
Assistant Director of Accounts, School Education Deparlment. Such review exercise shall be done on
prioritl, and completed witl'rin 30.09.20 I 9.

lhrs issues in supersession ol this Depafiment earlier order \o.192- ES (Admn.) / 10M-37 /
2019 dated 28.02.2019

sd/-
Principal Secretary to the

Government of West Bengal

\o. 611 1(11)- ES (Admn.) / 10M-37 12019

Copr fgpliarded for information & necessary action to :

1) The Principal Accountant General (A & E), West Bengal.
2) The Additional Chief Secretarl'. Finance Department.

Dated: 06.05.2019

Treasury Buildings, Kolkata-700 00 1

Nabanna, 325. Sarat Chatterjee, Road,

Houlah-71 1 102.

3) The Contntissioner of School Educatit-rn. \\'est Bengal. Directorate of School Education. Bikash
Bhavan (7'l' Fioor;, Salt La':e. Koikata-lu0 091.

1) Director of Accounts, Biki ,h Bhavan 1l"i Floor;. Salt Lake, Kolkata-7O0 091.

-{ 1 The Pay & Accounts Officer. Par & -\ccounts Otfice-I, 811212. Phears Lane, Kolkata-ltJ(l 011.

6 r The Pay & Accounts Officer, Par & Accounts Office-ll, P-1, Hide Lane, Kolkata-700 i-i-1.
ri The Pay & Accounts Officer, Pay & Accounts Office-lll, Subhanna (5tI' FIo,-',r & t' Fi'',.,r'i. Salt

Lrke. Kolkata-7OO 064.
': ..-.: -:-:Jr.,.:-:s lrl-i.-::. \\':-.i 3:;._ril Sccictir:i:. \,r.'rite:'-: B',:l1C:t:s. f,cll,:l:-.,, .1 CIO 1.

a l;:e -i:;.rl-:..s t,lr;llcer. \\ est Bei::al S:c::l::l::. Blk:rsl Bharan. Salt Lake. Kolkata-700 091.

lll.t /The Di:::. Ji Inspector of Scirtrols. r Secondarl Pr.in+mt- Educatiolr t.

6c\r-r't<+.1:r.c\. .....:.. .....
1 1) The Treasurl Otficer.
12) The .. Department Dire.'it:,::.

It is requested that this memo ma1'be circuiated ttr ;i1 concerned under his 'their Ctrntit-r,.


